L T

internship (Front € !

Job Profile Caolombe

+ Wokoming ond guiding visiiors ond guosis

+ Kitending ofd ieuting elephone colly

* Morciing incoming ord cutgoirg courien |documents

+ Mgnaging visiior loghooks ond mairsoining security protocols
* Coondrating mesting room schedules

+ Supperting cdmerieialive octidities o reguired

Candidate Profile

s piremum G.C E &)L quolification

« Dol of Euriently pussuing o degres in Dusiness Administiotion,
HE, or relosed Tiesds (prelemed]

= profciant in Inglish language

s Pigasant parsoralty ord good interparsonal sicils

= Abiity 1o hordie @ multi-ine belsphons ystem

» Bl conviplite beeocy (WS Oifhon, anall, et )

tadnen b

EPPLY I carears@lankaloc.com

Bullrnd o i beern 398 Ly L HE s B
P i i e s Ll O Bl Dy Wi T e el Dok e 21



