Assistant - Employee Relations

St Lanka

JOB DESCRIPTIOM
Assistant - Employee Relations
fEARED AT AVERAWELLAY

FAAS KREEDA. t= a division of MAS Holdings, axclusively produdng high-performance spiortswear for Nike. With manufacurng
facilives in jardan. Indonesia, and Sri Lania, MAS KREEDA detivers & competitive edee by offering guick markst access and
ENEUNng [op-oer gualiy control. The division's product range includes Bodywear, Knie Beecs. Tees, Wowven, Sweaters,
Enginssred Knic and Bras. showcasing its diverss expertise in sportswear manufachurng.

Empaower rransformation by becoméng a driving force of change at MAS, We are on the Iookowt for 3 dedicated indhvedual to
support the implementaton of emplioyes relations {ER)} inicatives and ensure 5 harmonious work emironment by assEting with
Enevance handling communication faolistion. dscipfingry processes. and empioyee ensagement sciviti=s. in fine with MAS
Hoédings" values and compliance siandands:

KEY RESPONSIBILITIES

s Support in collecting and documenting empioyee grisvances. concerns, and complaims.

*  Azzist in conductng initial fac-finding or investigation steps.

*  Assist in issuing warming letters, show-cause notces. and scheduling discplmary inguiries 3s per company polioy.
= Heiporganize and exscute emoloyes eNg3gamMent programs. welfare activides, and swareness ampaigns.

= Support the ER team in maintaining compiiance recoros related o labor reguladions,; intarnal policies, and awdits
= Perform regular floor visics 1o monitor empioyes maorale and identify potential issues sarly.

= Artas 3 point of contact for empiayes gueries relsted o nuies, benefits. ang eXpeciations.

KNOWLEDGE AND SKILLS

= DAploma or Certifcates in HRM / Industrisd Relstions | Business Management

* 1-Zyears of experience m an HR or empioyes reistions-related funcion fnternship or work expensnce preferred)
* Fuency in Sinnala and basac English = eszanual

* Strong commurdcstion and in{erpersonal shals

*  Basic knowisops of i3oor |aws and HE polices

= Basic proficiency in M5 Office and HE sysrems

AFPLY MOAW
JO8 INFO
ot Igentification 14387
oo Camegory Human Resources
Posting Dzte 051972025, D50 AM
Apply Before O5/27/2025. 0950 AM
ot Schedule Full time

Locations ¥ AZ, Avizsawefia, Western, LE



